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Rationale and aims
The safety of pupils is our priority whilst they are in our care at school. Greenfields Community Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. We aim to promote equality of opportunity and a positive attitude to all pupils and staff. 

The Government states that all schools will need to provide an extended day for pupils, either on site or through linking with a local service provider. Greenfields Community Primary School provides before and after school activities to cater for children who need wrap-around care. Our staff provide a range of indoor and outdoor activities when the weather and time of year allow. 

The Breakfast and After School Clubs provide quality wrap-around care for pupils at Greenfields Community Primary School on normal school days where children attend (not including INSET days). It aims to support working parents by providing before and after school childcare from 7.30am until the start of the school day and from 3.15pm until 6.00 pm. 


Admission 
Admission is conditional on the following: 
· sessions must be pre-booked, un-booked children will not be eligible to attend the club.
· The behaviour of the child is acceptable for the safe & efficient running of the club. School policies, including behaviour and exclusion, apply in the same way as they do during the main school day. We reserve the right to refuse a child who fails to meet these standards. 
· Ongoing poor behaviour could result in the child’s place being removed.
· Parents follow the school’s ongoing expectations when dropping off and collecting children from the club.  Parents are not permitted to park on any part of the school site.  If parents do not follow the school’s expectations, this could result in their child’s place being removed.


Booking and Payment 
· Contact information the school holds must be up to date.
· To secure a place at breakfast or after school sessions must be booked and paid for via Parent Pay.  Children are unable to attend either club without sessions being booked and paid for.
· Online bookings for after school club will close on Parent Pay at midnight for the next day.  On the day bookings can be made by contacting the school office.  The school office will then ensure the booking is processed and relevant teachers are made aware of the need to take the child(ren) to after school club.  Parents must pay for this session before the session starts
· Breakfast club for Year R-6 children runs from 7.30am until 8.45am and costs £2 per day.
· Breakfast club for Nursery children runs from 7.30am until 8.30am and costs £5 per day.
· After school club for Year R-6 runs from 3.15pm until 6.00pm and costs £7.50 per day.
· An alternative after school session can be booked for Year R-6 children after they have attended extra-curricular clubs.  This session runs from 4.15pm until 6.00pm and costs £5.00.  Children must have attended an extra -curricular club to be eligible to book this session.
· After school club for Nursery runs from 3.15pm until 6.00pm and costs £7.50 per day.
· A charge of £15 per child, per 15-minute period will be made for late pick up from the after-school club. Until the late fee is paid, the space will be taken away and children will not be able to attend until the late fee has been paid.  If a child has not been collected by 6.15pm without any contact from parents, the school may need to contact alternative services e.g. the police or social services.
· Payments will be regularly reviewed and these fees and times are subject to change, with at least 4 weeks notice to be given of any changes.

Entering and exiting clubs
Breakfast club
· All children must be registered on arrival.  This means ALL children must be taken to the breakfast club provision by an adult.  The adult taking the child(ren) to breakfast club must ensure staff are aware that they have arrived so all children can be registered.  Failure to follow this expectation may result in the child’s space being removed.
· If a child arrives who has not been booked in for the session, they will not be permitted to stay.
· At the end of breakfast club, school staff will ensure all children are taken to class to start the day.

After school Club
· Staff will take children who are booked into after school club to the provision.
· If a child has not been booked in they will not be permitted to stay.
· When collecting ALL collecting adults must buzz at the gate.  This is to ensure after school club staff know they have arrived.  
· After school club staff will buzz the collecting adult through the gate to meet their children at the club building
· No person under the age of 16 is permitted to collect a child from after school club.
· Please note, if a child is uncollected from school they will be taken to the office at 3.25pm.  The office team will then contact parents and inform the school’s leadership team.  If a child remains uncollected at 3.35pm, they will be taken to after school club and parents will be charged the day rate of £7.50.

Other school club cancelations 
· If a school club is cancelled with less than 24 hours notice, children will be able to attend after school club until the normal club end time without any charge.  If a child is collected after the normal club end time, normal fees will apply.
· If more than 24 hours notice is given, normal charges will apply.  
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